The PageMaker Screen
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The Toolbox

*Pointer tool: Selects objects (hold Shift to select multiple objects)

*Rotating tool: Rotates objects

Line tool: Draws straight lines at any angle

*Rectangle tool: Draws rectangles or squares

Ellipse tool: Draws ellipses or circles

*Polygon tool: Draws polygons or stars

eHand tool: Scrolls the page

*Text tool: Creates, edits and selects text

*Cropping tool: Crops graphics

Pointer tool
Rotating tool
Line tool
Rectangle tool
Ellipse tool
Polygon tool

Hand tool

*Constrained-line tool: Draws straight lines at 45 angles

*Rectangle Frame tool: Draws rectangular or square frames

*Ellipse Frame tool: Draws elliptical or circular frames

*Polygon Frame tool: Draws polygonal frames

*Zoom tool: Magnifies or reduces page view (hold down
Command (Mac) or Ctrl (Windows) to zoom out)
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Text tool

Cropping tool
Constrained-line tool
Rectangle Frame tool
Ellipse Frame tool
Polygon Frame tool

Zoom tool



The Control Palette

eFormatting text (character-formatting mode and paragraph-formatting mode)

Character
Close  Apply View Fonts Type Size Type Size Field Tracking Field Kerning Keming
Box Button  Button (click to pop up) Nudge Buttons (click to pop up) (click to pop up)  Nudge Buttons Field

[/ | | X

4

Bodoni E..t - dﬂﬂ
DEAOAOARREECEE

-
—

-
(2]

& A
e s

/ / | \

|

Repositioning  Type Style, Case & Position Leading Leading Field Horizontal Horizontal Baseline  Baseline Shift
Bar Buttons: (from left) Normal, Nudge (click to pop up) Scale Scale Field Shift Field
Bold, Italic, Underline, Buttons Nudge (click to pop up) Nudge
Outline, Shadow, Reverse, Buttons Buttons

Strikethru, Small Caps,
All Caps, Superscript,
Subscript

Paragraph Style Field Cursor Position First Line Space Before

(click to pop up) Field Indent Field Field

Grid Size
Field
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Paragraph View Alignment Buttons: Left Indent Right Indent Space After Align to Grid

Button (from left) Left Align, Right Align, Field Field Field
Center Align, Justily, Force Justity

Manipulating objects (object mode)

Button

Position Field
(“X" is horizontal Proportional  Rotating Horizontal
Apply distance from zero Sizing Field Scaling  Scaling Nudge Rotating Reflect
Button Proxy point on rulers.) ("W is width.) Button Button Buttons Field Button
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“X" and “Y" Position Field “W"and *"H"  Sizing Field Percent Cropping Printer Skewing
Coordinate Nudge (*Y" is vertical Sizing ("H" is height.) Scaling Button Resolution Nudge
Buttons distance from zero  Nudge Fields Scaling Buttons

point on rulers.) Buttons Button
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